
 

JOB TITLE: Custodian 

POSITION TYPE: Part Time 
JOB DESCRIPTION: Custodial 
REPORTS TO: Administrative Librarian 
HOURS: 20 hours per week (4 hours per day, 6-10 a.m.) 
BASE PAY: 11.00 

Job Purpose:   

Performs manual work, including general custodial duties, minor repair work and related duties as 

required. 

DUTIES 

The duties for this position include, but are not limited to, the following: 

 Cleans the entire library-dusts and polishes furniture, cleans fixtures 

 Keeps restrooms clean and supplied 

 Sweeps, mops, scrubs and waxes floors; vacuums carpeting, cleans stairs 

 Vacuums upholstered furniture 

 Cleans cobwebs off walls 

 Removes spots and stains when needed 

 Washes windows in the entry way every day and in other areas when needed 

 Keeps closets and storage areas neat and clean 

 Empties trash every day 

 Fills towel and soap dispensers and reports when cleaning supplies are needed. 

 Puts chairs in place and generally keeps things neat and in place 

 Keep the Library Director apprised of anything observed which may present a hazard resulting in 

potential injury to the library patrons or staff, or cause damage to the building and its 

equipment, necessitating expensive repairs or replacement if not rectified 

 Other duties as required 

SKILLS REQUIRED: 

 Ability to understand and carry out routine oral instructions 

 Some knowledge of, or ability to learn, public building cleaning practices, supplies and 

equipment, and ability to apply, operate and use them economically, efficiently and safely 

 Ability to plan and organize assigned duties and work effectively without immediate supervision 

 Ability to follow oral and written instructions, to write legibly, and to communicate effectively 

 Ability to assume responsibility as delegated 

 Ability to maintain a presentable appearance 

 Ability to ascend or descend ladders, stairs; to stop, kneel, crouch and crawl 

 Ability to seize, hold, grasp, turn or otherwise work with hands 



 Ability to lift objects of up to 60 pounds, push and pull heavy objects of up to 250 pounds with 

use of trucks, carts or dollies, and regularly lift and carry up to 40 pounds 

 Ability to use and care of custodial supplies and equipment in an appropriate manner 

 Ability to observe and use safe working conditions 

SPECIAL WORKING CONDITIONS 

 The employee must be able to work alone 

 Duties like dusting or sweeping require a lot of bending, stooping and stretching 

 Handling of some chemical substances such as drain cleaner, ice melt, household pesticides, etc. 

is necessary 

OTHER REQUIREMENTS 

 Experience covering a wide range of janitorial duties, and proficiency in the use of janitorial 

supplies is desirable 

 High School diploma, or equivalent, or currently enrolled in high school 

 Must agree to library confidentiality policy and other library employee policies 
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